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Policy Statement on Employment Related Data under Personal Data (Privacy) Ordinance [the Ordinance]
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All employment applicants/employees
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From: Hong Kong Housing Society (HKHS)
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HKHS collects by fair and lawful means, holds and uses personal data relating to its employment applicants, employees, ex-employees
and/or their dependents for various employment related purposes (“the said purposes”).
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Examples of the said purposes include:
o REEME(IFRE
processing of employment applications;
o RETRAEBET - iEA]
salary and benefits review and administration;
o EBEHBATR - B EI - SA - R FERBREASEEE
consideration for promotion, training, secondment, transfer, career development or manpower planning purposes;
o EU/EMEMECE
conducting employment reference;
o At ATEIRBCR B TRIAL ;
review of human resources policies and practices;
o DESTEIRIRE SR B ESRME TR LR
activities in compliance with various Ordinance and legislative requirements;
o FAthEE bR GITHRBHEIEEY -
Other related purposes.
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Data required and collected by HKHS from its employment applicants and employees from time to time are necessary for the said purposes.

Therefore, failure to supply the data will result in HKHS being unable to fulfill the said purposes.
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Data collected and held by HKHS for the said purposes will be treated in strict confidence. However, personal data may be transferred or disclosed,
when necessary, to:
o EAFEA -~ AN - BHAF - EAREEGEIME I T E M FECE BRI IR LB A - SUEREE A REFERIA
+ - GlINE A G - AR -~ BT eAEEA - R AFEE
any agent, contractor, consultant and third party service provider in Hong Kong or elsewhere who provide services to HKHS in

connection with the operations or business of HKHS, or owe a duty of confidentiality to HKHS, e.g. external auditors, medical
practitioners, trustees, benefits administrators, insurance companies;

o EBIELRTRYERHETERF T RS - Bl - 55 1
relevant Government departments/appropriate authorities as required by law, e.g. Inland Revenue Department, Labour Department;
o EHEFARESHEEEPEOR TRIMRA L - AR -

such other persons, firms or companies the disclosure to whom is consented to by the data subject or required by law or court order.
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Under and in accordance with the terms of the Ordinance, any individual has the right to:

o  EHENFEWESFEREEAGEERRZSER - B gst R SRR RIS HEE M
check whether HKHS holds data about him/her and have access to such data (if any). A reasonable fee may be charged for the
processing of such data access requests;

o HHEELR B AR AT HEREREORM B L
require HKHS to correct any data relating to him/her which is inaccurate; and

o EHEEZRFWHERERRIEEE R EHAMA - S B R E HE AR R -

ascertain HKHS policies and practices in relation to personal data and be informed of the kind of personal data held by HKHS.
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Such requests should be made in writing and addressed to Head of Human Resources Section.
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Address: Hong Kong Housing Society

29/F, World Trade Centre, 280 Gloucester Road
Causeway Bay, Hong Kong



