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Policy Statement on Employment Related Data under Personal Data (Privacy) Ordinance [the Ordinance]

B HHEER A A /BT
To: All employment applicants/employees
H EEFEEHE(FH)
From: Hong Kong Housing Society (HKHS)
1. g SEaygfEE B HEmey Y (Tt By ) ) BIEER AP TR » WA - (& F R AL - IR S
T RIS % A TE R -
HKHS collects by fair and lawful means, holds and uses personal data relating to its employment applicants, employees, ex-employees and/or
their dependents for various employment related purposes (“the said purposes”).
PRt B BRE R A
Examples of the said purposes include:
o RIERGAIEE
processing of employment applications;
o fREt REELEHHN - 1EF]
salary and benefits review and administration;
o EHEARIIE - B - SEA - B SRRSO IEEEE
consideration for promotion, training, secondment, transfer, career development or manpower planning purposes;
o EEHIEMZIERECH
conducting employment reference;
o eI ATEFRBER B TAHA
review of human resources policies and practices;
o[RBT EIAMREIFOEBIZORIM AL THYLAE 5
activities in compliance with various Ordinance and legislative requirements;
o HAthE FAtEIARARYEEY

Other related purposes.

2. [Elmfz TR E Y 2 R R E S HEER LA L R B TUERE R B AREER Bttt AR E R - e HBUF AT
TRTERY
Data required and collected by HKHS from its employment applicants and employees from time to time are necessary for the said purposes.
Therefore, failure to supply the data will result in HKHS being unable to fulfill the said purposes.

3. Gehwkist "Rl ERY ) TR RFFAERVERIREE - ERFR R - TRNERHE N RS B T

Data collected and held by HKHS for the said purposes will be treated in strict confidence. However, personal data may be transferred or

disclosed, when necessary, to:

o fEEM{REEA - %@Pﬁ BERAE] ~ FEARBECEIMR L S EF SCEBHBRIAV RS LB A - SUEIH B A tRE AR AL
BIAFERZ AR ~ B AR ~ E5EAE - @AEEA - RaAEE
any agent, contractor, consultant and third party service provider in Hong Kong or elsewhere who provide services to HKHS in
connection with the operations or business of HKHS, or owe a duty of confidentiality to HKHS, e.g. external auditors, medical
practitioners, trustees, benefits administrators, insurance companies

o EBEDK THVA RSPV E TR - GO
relevant Government departments/appropriate authorities as reqmred by law, e.g. Inland Revenue Department, Labour Department;

o  EREEAFREABEGINERZR THIHEBEAL AT A% -

such other persons, firms or companies the disclosure to whom is consented to by the data subject or required by law or court order.

4. HHBREFE » (E A9
Under and in accordance with the terms of the Ordinance, any individual has the right to:
o HEEHEEORAREANER AR FER o B G E AR R R ST
check whether HKHS holds data about him/her and have access to such data (if any). A reasonable fee may be charged for the processing
of such data access requests;
o HEEDREE i EAE A AEREREORME L IE
require HKHS to correct any data relating to him/her which is inaccurate; and
o  AEERFHEARMERINBEREER T EE AR HE &R -
ascertain HKHS policies and practices in relation to personal data and be informed of the kind of personal data held by HKHS.
5. ERHREIER
Retention Policy:
o TEHENSIEE AT (8 NERL o REFKIE eI R P EE A aC st S (e it -

Personal data of successful applicants collected during the recruitment process will become part of their personnel records and will be
used for employment purposes.

o JART#HME Bl EREEANMEAERARBAE 24 #H (HAHERHEIERE R 0B EE A E F e

EABRZ HEEE) - BIEEmHOARA ZE: - FMsCE kA RESOER S FIABEE R - iR AU i R e R
TRZAE I TR B AR E T AREANER -
If application is unsuccessful the data subject’s Personal Data will be retained by HKHS for a period of no more than 24 months counting
from the latest of the date of ending of the relevant recruitment process or the date on which last provided HKHS with the data subject’s
Personal Data. When there are relevant vacancies within HKHS during that period, we may transfer selected applications to the relevant
department for consideration of employment. HKHS take steps to ensure that the data subject’s Personal Data is disposed of securely.

Al A DAE A A ERAHER Y -
Such requests should be made in writing and addressed to Human Resources Section.
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Address:  Hong Kong Housing Society
8/F, 1063 King’s Road, Quarry Bay, Hong Kong



